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· This report must be completed and signed by the coordinator’s point of contact.
· The information provided below must correspond to the financial information which appears in the financial report.
· Please complete the report using a computer.
· Please refer to your Grant Agreement and send a copy of the report to each address mentioned.
· The contracting authority will reject any incomplete or poorly completed report.
· Unless otherwise stated, the answer to each question must cover the reference period as specified in point 1.6.
· Where applicable, please do not forget to attach to this report the proof of transfer of ownership mentioned in Article 7.5 of the general conditions.
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List of acronyms used in the report


1. Description

	Section
	Information

	Beneficiary-contractor
	

	Name and function of the point of contact
	

	Title of action
	

	Grant Agreement number
	

	Start date and end date of the reference period
	

	Target country and region(s)
	

	Final beneficiaries and/or target groups[footnoteRef:1] (if different) (including the number of persons) [1:  	The “target groups” are the groups/entities for which the project has a direct and positive contribution at the level of the project’s objective, and the “final beneficiaries” are those who will benefit from the project over the long term at the level of society or of a sector generally.
] 

	




2. Evaluation of the implementation of the action’s activities

2.1. Summary of the action

Please provide an overview of the implementation of the action for the lifespan of the project.

What was the contribution of the action for final beneficiaries and/or the target group (if different) and for the situation in the action’s target country or region?

Please list the indicators of the specific objective and indicate the degree to which this latter has been achieved.

Specific Objective. “Indicator 1”: target value
Degree of achievement

Specific Objective. “Indicator 2”: target value
Degree of achievement

2.2. Results

How do you evaluate the results so far obtained? Include your observations on the implementation and achievement of outputs, results and impact in relation to the specific objective and overall objective and indicate whether the action has had unexpected positive or negative results. 

Please list all results, indicating progress made in relation to indicators, as well as all related activities carried out during the reference period in accordance with Annex 1.

R1 - “Title of result 1”

<Quantify each result obtained since the beginning of the action and explain all changes that have occurred, primarily any under-performance; please refer to the indicators and assumptions of the logical framework>; 

1.1 “Indicator 1”: target value (R1)

1.2 “Indicator 2”: target value (R1)

1.3 …


R2 – “Title of result 2”

…

2.1 “Indicator 1”: target value (R2)

…

2.2 “Indicator 2”: target value (R2)

…
…



2.3. Transversal aspects

Explain how the action has taken account of transversal issues such as gender, children’s rights and environmental issues. 

2.4. Monitoring-evaluation 
How and by whom were the results/activities monitored/evaluated? Please summarise the results of the feedback received, including from the beneficiaries.

2.5. Capitalisation 
What has your organisation/any other party participating in the action learned from the action and how has this experience been used and shared? Please attach a copy of all knowledge-building documents produced.

2.6. Information, Education, Communication
Please list all IEC documents (or other media) produced during the action whatever the format (please attach a copy of each of them and indicate where applicable the number of copies).

Please indicate how the documents produced were distributed and to whom.

2.7. Contracts
Please list all contracts (works, supplies, services) of over EUR 30,000 awarded for the implementation of the action during the reference period, indicating, for each of them, the amount, the award procedure followed and the name of the holder.

3. Beneficiary-contractors and other partners

3.1. How do you evaluate the relationships between the beneficiary-contractor and the various partners to this Grant Agreement (co-applicants, associates, contractors)? Please provide specific information for each partner.

3.2. How do you evaluate the relationships between your organisation and the public authorities in the country where the action will be carried out? How have these relationships affected the action?

3.3. Describe your relationships with all other organisations taking part in the implementation of the action:
· Final beneficiaries and target groups
· Other third parties concerned (including other donors, other government agencies or local government units, NGOs, etc.).

3.4. Where applicable, describe the links and synergies that you have established with other actions.

3.5. If your organisation has previously received other grants with the objective of supporting the same target group, to what extent has this action been able to build on/complete the previous action(s)?

3.6. How do you evaluate cooperation with the contracting authority’s departments?


4. Sustainability of the action
Describe how the action has established mechanisms for replication/perpetuation and maintenance of some of the activities or components implemented in the project after the end of the Grant Agreement. 

Justify and describe how the maintenance of these activities or components can occur without external support, or if this is not the case make recommendations for support for the maintenance of these activities or components, favouring sustainable options not associated with additional grants.




5. Archiving location of files, accounting documents and supporting documentation

Please provide a table indicating the archiving location of files, accounting documents and supporting documentation for each beneficiary and affiliated entity authorised to incur costs.




Name of the point of contact for the action: ……………………………………………

Signature: ………………………………

Locality:

Due date for the report: …………………….. 

Date report was sent: ………………………………..
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