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· This report must be completed and signed by the beneficiary-contractor’s point of contact for the action.
· The information provided below must correspond to the financial information which appears in the financial report.
· Please complete the report using a computer 
· Please refer to your Grant Agreement and send a copy of the report to each address mentioned.
· The contracting authority will reject any incomplete or poorly completed report.
· The answer to each question must cover the reference period as specified in point 1.6.
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List of acronyms used in the report

1. Description

1.1. :

	Section
	Information

	Beneficiary-contractor
	

	Name and function of the point of contact
	

	Title of action
	

	Grant Agreement number
	

	Start date and end date of the reference period
	

	Target country and region(s)
	

	Final beneficiaries and/or target groups[footnoteRef:1] (if different) (including the number of persons) [1:  	The “target groups” are groups/entities for which the project has a direct and positive contribution at the level of the project’s objective, and the “final beneficiaries” are those who will benefit from the project in the long term at the level of society or of a sector generally.
] 

	




2. Evaluation of the implementation of the action’s activities

2.1. Summary of the action

Please provide an overview of the implementation of the action during the reference period (not more than 1/2 a page).

Please list the indicators of the specific objective and indicate the degree to which this latter has been achieved if this information is available at this stage:

Specific Objective. “Indicator 1”: target value
Degree of achievement

Specific Objective. “Indicator 2”: target value
Degree of achievement

2.2. Results and activities

How do you evaluate the results so far obtained? Include your observations on the implementation and achievement of outputs, results and impact in relation to the specific objective and overall objective and indicate whether the action has had unexpected positive or negative results.

Please list all results, indicating progress made in relation to the indicators, as well as all related activities carried out during the reference period in accordance with Annex 1.

R1 - “Title of result 1”

<Quantify each result obtained since the beginning of the action and explain all changes that have occurred, primarily any under-performance; please refer to the indicators and assumptions in the logical framework>;

1.1 “Indicator 1”: target value (R1)

1.2 “Indicator 2”: target value (R1)

1.3 …

A1.1 “Title of the activity: Conference in location W with X participants for Y days on date Z»

Subjects/activities covered <please specify>:

Reasons for any changes in the activity planned <please describe the problems – for example, delays, cancellations, postponement of activities, – which arose and the way in which they were resolved> (where applicable):

Please list the risks which could have compromised the carrying out of certain activities and explain how they were taken into account.

A1.2 - “Title of activity 2”

…

R2 – “Title of result 2”

…

2.1 “Indicator 1”: target value (R2)

…

2.2 “Indicator 2”: target value (R2)

…
A2.1 - “Title of activity 1” (R2)

…

A2.2 - “Title of activity 2” (R2)

…

2.3. If necessary, please submit a revised logical framework highlighting any changes.

Please list all contracts (works, supplies, services) of over €30,000 awarded for the implementation of the action during the reference period, indicating, for each of them, the amount, award procedure followed and name of the holder.


2.4. Please provide an up-to-date action plan

	Year

	
	Quarter 1
	Quarter 2
	Quarter 3
	Quarter 4

	Activity
	Month 1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Example
	example
	
	
	
	
	
	
	
	
	
	
	

	Preparation Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	

	Implementation
Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation Activity 2 (title)
	
	
	
	
	
	
	
	
	
	
	
	

	Etc.
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	




3. Beneficiary-contractors and other partners

3.1. How do you evaluate the relations between the beneficiary-contractor and the various partners to this Grant Agreement (co-applicants, associates, contractors)? Please provide specific information for each partner.

3.2. How do you evaluate the relationships between your organisation and the public authorities in the country where the action will be carried out? How have these relationships affected the action?

3.3. Describe your relationships with all other organisations taking part in the implementation of the action:
· Final beneficiaries and target groups.
· Other third parties concerned (including other donors, other government agencies or local government units, NGOs, etc.).

3.4. Where applicable, describe the links and synergies that you have established with other actions.

3.5. If your organisation has previously received other grants with the objective of supporting the same target group, to what extent has this action been able to build on/supplement the previous action(s)?







Name of the point of contact for the action: ……………………………………………

Signature: ………………………………

Locality:

Due date for the report: …………………….. 

Date report was sent: ………………………………..
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